Madani Girls School

ASSESSMENT, HOMEWORK AND MARKING POLICY

MADANI GIRLS SCHOOL

Assessment, Recording and Reporting

Policy

· The process of assessment, recording and reporting pupil’s achievement and experience should meet the school’s obligations.

· Assessment, recording and reporting procedure are free from bias, stereotyping and generalisation in relation to age, gender, ethnic origin, religious belief, social class and special educational needs.

· The assessment, recording and reporting should inform pupil’s progress.

Practice

· All assessments where appropriate should ensure effective learning for all pupils.

· The homework, coursework, assignments, tests and lesson evaluations aim to support pupils learning.

· In most subjects exams happen two or more times a year. 
· Reports to parents will be given twice a year

· Records received from primary schools from the basis of the school’s pastoral and academic records.

· Records are used to review pupil’s progress across the curriculum and to set appropriate targets.

· Records are used to evaluate the effectiveness of schemes of work/ syllabuses whilst ensuring continuity when a child moves to a new class/teacher/school.

· Reports to parents meets the school’s requirements and have provision for a parental response

Responsibilities

· Teachers to monitor pupils on a regular basis in and out of class

· Deputy head to ensure teachers do this through lesson observations.

· Head teacher to monitor overall progress of pupils over the school year.

MADANI GIRLS SCHOOL

Homework Policy

Introduction

Homework in an essential part of our school approach to helping pupils learn think and work effectively.

Purposes

· Encouraging pupils to develop the skills, confidence and motivation needed to study effectively as independent learners;

· Consolidating and reinforcing understanding, skills and attributes developed at school;

· Extending school learning through a range of learning activities sustainable in a beyond the class room environment;

· Encouraging and sustaining the involvement of parents, carers and other adults in the management of pupils’ learning;

· Encouraging stakeholder partnership through keeping partners involved and informed about the work pupils are doing; and

· Managing particular demands, such as research, project work and GCSE coursework.

Amounts of Homework and Times Spent
The school ensures that the total length of homework tasks set corresponds to the following parameters:

	YEAR
	TOTAL TIME SPENT ON H/W PER DAY

	7
	45-90 MINUTES

	8
	45-90 MINUTES

	9
	1-2 HOURS

	10
	1.5 – 2.5 HOURS

	11
	1.5 – 2.5 HOURS


Years 10 and 11

Teachers have more flexibility in choosing the dates when they set homework in the upper school.

The school has a whole school home work time table. Tutors must ensure that pupils record their home work time table in their planners. Parents sign planners at the end of each week and teachers check and sign planners at the start of the new week, in order to monitor the setting and completion of home work.
Teachers should write the homework on the board as early in the lesson as possible so that there is ample time for pupils to copy down the instructions on their planner. Where appropriate pupils should date, write a heading and label a home work activity, although when a course work is on going this is not always necessary.
Amount and types of home work

Guidance on amount of home work appears on home work time table. Faculties are responsible for ensuring that home work is set and marked regularly. Activities set should be varied and might include reading, investigating, research, preparing a presentation and problem solving activities. It is important, in setting home work, that all subject areas remain aware of different learning styles and include a range of activities which acknowledges how individual pupils’ best learn. 
Staff need to be responsive to those who find home work task difficult and should set appropriate home work but all pupils are expected to complete their home work, no matter what their level of ability. Home work for amore able students should involve greater challenge rather than a greater amount of work. It is the quality of the task rather than the quantity of work which is important.

Homework should be marked and returned to pupils promptly, usually within two weeks, in accordance with the school marking and assessment policy.

Monitoring homework

When collecting and marking homework teachers should keep detailed records of work set and marks

Tutors should check planners weekly.

Homework considered as part of the lesson observation process 

Support for homework 
The school aims to hold Home Work Clubs for KS3 and KS4 pupils. In addition a number of subjects offer facilities for students to access help with homework. The pupils can also use the following facilities to get help with homework:
· Support from subject teachers
· Access to books in the library
· Subject specific resources
· Access to the internet
· Access to other ICT facilities
Parents and Homework

A homework policy is a partnership agreement between the school, the pupil and the parent/carer. Therefore, in developing the partnership, it is important that the school lays out its expectations and ensures parents/carers are clear about what these expectations and ensures parents/carers are clear about what these expectations are. In addition, the school, as part of the partnership, relays to parents/carers alternative provision to ensure equity.
Parents have an important role checking the planner and discussing set homework tasks but can also become activity involved in discussing pupil learning by suggesting ways of using study time at home, referring to targets agreed as part of the Academic Tutoring cycle.
What are the procedures for dealing with pupils’ not doing homework?

Homework is compulsory for all students and all pupils will have signed a home school contract agreeing to complete homework. If a pupil fails to do homework teachers should use the following procedures:
· Inform tutor via diary/planner

· Inform parents via diary/planner

· Inform tutor for appropriate discussion to take place with pupil concerned

· Use a detention as a sanction and encouragement to a pupil to complete homework

· Send a letter home in persistent cases

· Invite parents of persistent offenders into school to discuss the situation.
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Marking Policy

Policy

· All teaching staff correct and mark pupils work either through a written comment, oral response or in display form ad well as grades, marks percentages.

· Marking is used to plan next learning steps whilst identifying pupils’ strengths and weaknesses.

· A teacher, the child itself, parents or another pupil may do marking.

· To enable effective assessment, work should be marked regularly.
Practice

· All pupils should be aware of the criteria being used to assess a piece of work.

· Work is marked using marks out of ten, grades or percentages.

· When grades are used in Years 7-9, grades A-E are awarded; in Years 10-11 grades reflect the awarding criteria of the examining body.

· Effort grades when used are A-E 
· Written and oral comments give praise, offer advice or instruct and usually set targets for improvement.

· Oral responses are made on a one to one basis between pupil and teacher or to a class as a whole.

Monitoring

· Classroom teachers are responsible for monitoring a pupil’s work to see that advice has been heeded.

· Deputy Head teacher to ensure the policy is used effectively.

Marking Overview
Marking must both encourage the pupil and make it clear what has to be done to improve their work.

The marking criteria being used should be shared with pupils via teacher explanation, display and handouts.

The following principles should be adhered to while the school works on an agreed marking policy:

· The spelling of technical language should be corrected

· Marking should be followed through to ensure that pupils have acted on the advice given.

· Marking should reinforce and reward achievement and excellence. Research shows oral feedback to be the most effective. It may be helpful to annotate pupils’ work to show that oral feedback has been given.

· Marking should be carried out regularly. Books should be marked at least every two weeks.

· Work should be marked for both effort and achievement.  An effort grade and an achievement grade should be awarded at the conclusion of every extended piece of work or unit, using NC level descriptors, GCSE grades or other appropriate attainment grades.

When marking for literacy, the symbols shown in the assessment policy should be used.

Signed and approved by Head Teacher: 
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Mark Scheme Outline
	Comment
	Mark / out of
	Percentage
	Grade

	Excellent  


	9 /10
	80-100%
	A*

	Very Good  

              
	8/10
	70-79%


	A

	Good Effort 

           
	7/10
	60-69%
	B

	Average
	5-6/10


	50-59%
	C

	Satisfactory
	4/10


	40-49%
	D

	Not good enough


	3/10
	30-39%
	E

	Poor


	2/10
	20-29
	F

	Very Poor


	1/10
	10-19
	None
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